
 
February 10, 2025 

MEMORANDUM 
 
TO  :  Loretta John, Accounting Manager 
     Accounts Receivable Section, OOC 
     ARdocs@nnooc.org 
 
 
FROM  :  _______________________ 
    Requester’s Name, Position 
    Department 
    Division 
 
SUBJECT :  Procurement Clearance Request 
 
This memorandum serves as a request for a procurement clearance pursuant to the Navajo 
Business & Procurement Act, 12 NNC, § 1501. The procurement clearance is on the following 
individual(s) and/or business: 

Business name or Operation Name 
Owner name/Contact name 

Mailing Address 
City, State, Zip code 

Social Security, EIN, or TIN  
Note: Project Name/Doc # 
 
If you have any questions, (add contact information, email address and/or phone number). 
Thank you. 

Signed Name 






















